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To Whom It May Concern:

My name is ___________.  I am an Elementary School teacher who is presently taking a break from teaching full time to be a stay-at-home mom.  I have a current Elementary teaching license and a Masters in Reading from _______________, which I completed May of 2007. 

I firmly believe that teaching is one of my gifts and has become a core passion in life.  For the past year, tutoring has been the perfect way to keep the fire for teaching alive as I stay at home.

My role as a reading tutor goes far beyond helping with homework.  I initially assess and evaluate students’ strengths and weaknesses in regard to decoding, reading comprehension, and spelling knowledge.  I then design lessons specific to each student through reading (reading by student, reading to student) and Word Study.

I would appreciate it greatly if you would place me on your referral list for tutors if any students should need a reading tutor as the school year winds down and even into the summer months.

My business cards are attached.  Feel free to photocopy them, if needed.
Thank you,

Your Name
